MERIDIAN DOCUMENT MANAGEMENT SYSTEM

Project Archives —
Equipment and Materials Vault

This manual includes step by step instructions for editors in the project archives—equipment and
materials vault in Meridian.
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Equipment and Materials

Equipment and Materials

The Equipment and Materials (EAM) information is located in the Project Archives -
Equipment and Materials vault in Meridian. A select group of individuals have
permissions to add and modify the files in the Equipment and Materials vault. The
information stored is about the assets, equipment and materials for the facilities and
land entities located at Michigan State University.

The Equipment and Material types stored in the vault are:
* Shop Drawings (submittals, product data)

® Operation and Maintenance Manuals

* Manufacturer Warranties

* Testing and Readings

* PM Scheduling

* Service and Maintenance

Accessing the EAM vault

1. Open Meridian.
2. Open the Project Archives - Equipment and Materials vault.

ol

(2 Open Vault ﬁ
Server: {3 IPF-MSPRODO1 + | Browse... |

I_ E Project Archives - Equipment and Materials
& Uperatona

(& Project Archives - Documents, General Warranties
(& Project Archives - Drawings
E Staging Vault

Open at

@ Now ok |
Baseline

i) DatefTime | 3/ 92018

t51:15FM

M
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Adding an EAM file 3

3 Adding an EAM file

* Only add Searchable PDF/A files to the archive vaults. Ensure the documentis
the correct format:

o If you scanned it using Kodak, your scanner should be set up to automatically create
these types of files (see the 'Kodak Capture Pro Software Set-up' instructions in
Meridian).

o If the file was created electronically, you will have to run the 'OCR' and 'Preflight' tools
in Adobe Acrobat (see the 'Searchable PDF/A Files' training manual in Meridian).

o Make sure you have Adobe Acrobat installed on your machine. Foxit will not work.

* If the file has multiple Equipment IDs associated to it, only add one file per
manufacturer/model. [f those fields are different, split the file and add to Meridian
separately.

1. Drag and Drop the file into the Project Archives - Equipment and Materials vault.
2. Select 'Equipment and Materials'

3. Click 'OK"
#  Project Archives - Equipment and Materials Main area -
Vault Edit WView Folder Tools Help
MName
T TR T = [# Project Archives - Equipment and Materials/Main

'E-C] Pages from SUB-0619 (HOH] 5t

Tal Select Document Type 52

Which document type should be used for Pages from SUB-0519
(HOH) Steam Room Coseout.pdf?

T Equipment And Materials e

el o || camcel |
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4 Equipment and Materials

3.1 Describe the Document

* The dialog box that pops open is called the Wizard.

* Fill in the Wizard with the appropriate metadata.
* Make sure you fill in all the required tabs of information.
Praject - Lacation l General] Equipment]

* Use the magnifying glass icons (ﬂ ) to access lists of values.

® Depending on the Sub Class (type of document), some of the fields on the General tab
may be different.

* Red fields are required

* Black fields are optional.

3.11 Project-Location tab

1. Select the Project by clicking on the magnifying glass icon.

***You CANNOT type in these fields, you have to select the project from the
project database.***

B | Import 'Pages from SUB-0619 (HCOH) Steam Room Closeout,pdf’ - Enter/Edit Properties %

SetWaluez To Copy Existing Document W alues
System Defaultz | by Defaults | | Current Selechon Browse to Docurment | a

Project - Location lGeneraI] Equipment | Notes |

Project Q o

Buildinagls])
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Adding an EAM file 5

2. In the project selection tool, type in the filter boxes to find the project (number is
probably easiest).

3. Press 'Enter' on your keyboard or click on the filter icon.

4. Select the project by double-clicking on it or click on it once and hit 'OK'.

Select Project

EAEE

“eptand

n e T a
52800 CAPITAL CP14110 BRESLIM - ADDITION 2 - IMPLEMENT FACILITY 2014 LP1233 0063.30.

| 8 ool T tan. g patn. g [ oA

BRESLIM

9l 14 ¥|

Iterng: 1

5. Once you pick the project, all the related project and location information will auto-

populate.
% Import ‘Pages from SUB-0619 (HOH) Steam Room Claseout.pdf - Enter/Edit Properties Bt
SetWaluez To Copy Existing Docurment Y alues
System Defaulkz | by Defaultz | El ction Browse to Document | el
Project - Location I General | Equipment | Notes |
Project 92800 CAPITAL |
CP14110 BRESLIN - ADDITION 2 - IMPLEMENT FACILITY UPG
2014 - CP12332 - REC77422,CP15267 - REC98187,CP10331
Building(s) 0083 ERESLIM -
[] 3001 ART AND MONUMENTS
[ 3007 PATHWAYS L
[] 2060 PARKING

[[] PREGO0DZS LOT 63w - BRESLIM -wEST LOT
[ PREG1856 LOT B3E - BRESLIM - EAST LOT
1 anns PlLAMTIMIG
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6 Equipment and Materials

3.1.2 Generaltab

1. Click on the 'General' tab.
2. Select the Sub Class from the list of values or type it in and select it.
a. If you select Shop Drawing - You will need to fill out the bottom required fields of the
General tab.

-

% SUB-0613 (HOH) Steam Room Closecutpdf - Enter/Edit Properties St |

St V. Copy Exasting Document Values

5 MyDelots | G| Cumect Selection | Biowseto Document | @)
Pisiect - Locaion [ Generdl [[Equipmen | Notes |

Doc Class 2 em " EQUIPMENT AND MATER

Sub Class I & swHoe SHOP DRAWING

Secwity Level 4| P8 | PUBUIC

Diocusment Diate SETEYE I
Sousce Compary _Li

Submiltal Statuz 5| APPAOVED

Submiltal D ate = 301./2N8 =
Retuan Date lm
Sheel Humbe

Sheet Dezcrption

b. If you select any of the other Sub Classes, you will only need to fill out the Document
Date.

-

& Import "Pages from SUB-0619 (HOH) Steam Room Closeout.pdf - Enter/Edit Properties (SSE)
SetValues To Copy Existing Document Yalues
Syztem Defaultz | by I Current Selection Browse to Docurment | el

Project - Location | General | Eqmpmentl Nu:utesl

Doc Class A EM ' EQUIPMENT AND IALS
Sub Class A o | D&M MANUAL
Security Level FE " PUELIC

Document Date f3/9/2008 -

Source Company ﬂ
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Adding an EAM file 7

3.1.3

3.1.3.1

Equipment tab

Open the Equipment tab to index the specific information about the equipment or
material the document is about.

Division

Division

The Division field is aninternal list of the Division, SubDivision and Equipment and
Material Types that we have created for the document management system. We have
compiled this from archiving all the different types of product data over the life of the
university. We use a combination of CS| Master Format, UniFormat and our own
historical index of construction standards. The listis maintained by FIS. If there are
missing values, please let us know so they can be added (fissupport@ipf.msu.edu).

1. Select the Division by clicking on the magnifying glass icon. You should NOT type in
these fields.

A" Import 'Pages from SUB-0619 (HOH) Steam Room Closeout.pdf - Enter/Edit Properties =
SetValoes To Copy Exsiting Document Values l

Spitem Defacks |  MyDeisks | ert Selection | Browse ba Document | E
Project - Location | General| Equpment | 1
Divizion - e

3. You can filter on any field, but using the HELP column to search for a keyword might
be easiest.

4. If the correct value comes up, select it.

5. Double-click on the value or click once and click 'OK'.

-
Select Division

s

Global Search

Items: 1

[0 mmmwnmmmw-&m&m“
Sl Wahaes To Cogy Emsheg Document Yahaes 1
Synbemn Defzuly ] My el oty |E Cumend Sslechon ]anlnl:hxuuﬂl ﬁ

Project - Location | Geresl  Equpment | Hotes |

Divisian [ AECH_PLMB_PLUMESTS MECHANIEAL
FLUMBING
I FLUMEING SYSTEM
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8 Equipment and Materials

3.1.3.2 Equipment

Equipment
This is where you can associate documents to the FAMIS Equipment ID. If there is an

Equipment ID or multiple IDs, select them and the rest of the wizard will auto-populate
with the information from the FAMIS table. If there is not an equipment ID, skip to the
Equip. Description field. Equipment is not a required field since not all equipment and
materials have a FAMIS Equipment ID assigned.

3.1.3.2.1 Equipment ID

Remember, If you have multiple Equipment IDs for a document, they should all
have the same manufacturer and model.

1. Click on the magnifying glass icon next to Equipment.

Division AECH_PLME_PLUMBSYS MECHANICAL
PLUMBING
PLUMBING SYSTEM

E quipment r.

2. Select all the Equipment IDs associated to the document.
3. Click 'OK".

Select Equipment
Y XH®e

Humber | Deseription | Manufacturer Model Keyword Type Gioup Asset Class Status Building -
O023'WESCRUBE WALk BEHIND AUTO SCRUBBER (11057) TASKI 12558 SCRUEBBER CLEANING CUSTODIAL INUSE 00ES
ODE5-RESIN-OR: BLDE DOCK Z7TYDROC OFWih CONTAINERS  REMOVED 00ES
ABSORPTION MACHINE -1 TRANE ABSCOSCH H1..  CHILABSD COOL 5v5 ABSORPTION  ABSOREERS REMOVED 00ES
ABSORPTION MACHINE -1 TRENE ABSCOICH HI.. CHILL ABSO ABSORPTION  ABSOREERS REMOVED 00ES
CONTROLLED &R COMPRESSOR - CACT COMPCNTAL  COMPRESSOR  PUMP/AIR AR COMPRES...  INUSE 00E3
CONTROLLED &R COMPRESSOR - CAC2 COMPCNTAL  COMPRESSOR  PUMP/AIR AR COMPRES...  INUSE 00E3
DRY FIRE S'YSTEM AIR COMPRESSOR -3 COMP SUPP COMPRESSOR  PUMP/AIR AR COMPRES...  INUSE 00E3
ULES-A 151 ITUMATIC TRANSFER TTLH - ELELTH I ELEC SERVE ELEL ST UTUMATILT... INUSE alu=x )
O0E3.BCKFLW-048 BACKFLOW PREVEMTER - 043 WATTS 03 RPZ BF PLUM BEFL PLUMBING BACKFLOWPR... INUSE 00E3
O0E3-BCKFLW-043 BACKFLOW PREVENTER - 049 WATTS a03 RPZ BF PLUM BKFL PLUMBING BACKFLOWPR... INUSE 00E3
O0E3-BCKFLW-050  BACKFLOW PREVENTER -050 HERSEY FRP -1l RPZ BF PLUM BKFL PLUMBING BACKFLOW PR... REMOVED 00E3
O0E3-BCKFLW-051 BACKFLOW PREVEMTER - 051 WATTS a03 RPZ BF PLUM BEFL PLUMBING BACKFLOWFR... INUSE 00E3
O0E3-BCKFLW-052 BACKFLOW PREVEMTER -052 WATTS a03 RPZ BF PLUM BKFL PLUMBING BACKFLOWPR... INUSE 00E3
O0E3-BCKFLW 276 BACKFLOW PREVENTER - 276 ZURM P HL RPZ BF PLUM BEFL PLUMBING BACKFLOWPR... INUSE 00E3
O0E3-BCKFLW-437 BACKFLOW PREVENTER - 437 ZURN P HL RPZ BF PLUM BEFL PLUMBING BACKFLOWPR... INUSE 00E3
O0E3-BCKFLW 521 BACKFLOW PREVEMTER - 521 WATTS 03 RPZ BF PLUM BKFL PLUMBING BACKFLOWPR... INUSE 00E3
OO0E9BCKE w98 BACKEL W PREVERTER . SF! LIBM, 975 BEZ BE Pk BEE] PLUMBIMEG BaCKELOwW PR IMLISE. (059,
ODE3BPCVAC]  BACKPACK, CARPET WACUUM -1 (39.004) N AMER RSv200 WACBPC CLEANING CUSTODIAL CLEAMING INUSE 00E3
ODE3BPCVAC2  BACK PACK CARPET VACUUM - 2 (04-004) WACBPC CLEANING CUSTODIAL CLEAMING SALVAGE 00E3
ODE3BUFFER-2  BUFFER -2 [002215) NSS MAVERICK, BUFFER CLEANING CUSTODIAL CLEAMING INUSE 00E3
ODE3BUFFER-2  BUFFER - 3[002208) NSS MAVERICK, BUFFER CLEANING CUSTODIAL CLEAMING INUSE 00E3
ODE3BUFFER4  BUFFER - 4[002204) NSS MAVERICK, BUFFER CLEANING CUSTODIAL CLEAMING INUSE 00E3
ODE3BUFFERS  BUFFER -5[002203) NSS MAVERICK, BUFFER CLEANING CUSTODIAL CLEAMING INUSE 00E3
ODE3BUFFERE  BUFFER - £ (001959 BUFFER CLEANING CUSTODIAL CLEANING INUSE 00E3
ODE3BUILDING ~ BRESLIN CEMTER BUILDING BUILDMAINT BULD 55 INUSE 00E3
ODE3-CARPFAM-1  CARPET FAN - 1(04-089) AR KING CARPET FAN CLEANING CUSTODIAL CLEAMING INUSE 00E3

O0E3-CARPFAM-2  CARPET FAM - 2 (16703) CARPET FAN CLEANING CUSTODIAL CLEAMING INUSE 00E3 ,

< 1 L3
Iterns: 1081 e | | Cancel
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Adding an EAM file 9

4. The rest of the fields will auto-populate from FAMIS.
a. If you change anything in these fields, the files will no longer update with changes

from FAMIS.
5. If this is correct, click 'Finish'.

PLUMBING SYSTEM

Equipment O063-BCKFL..  BACKFLOW PREVEMNTER - 043 -
[ 00B3-BCKFL..  BACKFLOW PREVEMTER - 049 :
[ 0063-BCKFL..  BACKFLOW PREVENTER - 051 1
] 00B3-BCKFL..  BACKFLOW PREVEMTER - 052

1

M oncaorro

Equip. Description

DACKEl M DOCYVCKTED B

'BACKFLOW PREVENTER - 048

File Suffix |BACKFLOW PREVENTER - 045
Manufacturer | [waTTs WATTS
Model a9

Equip. Description

 BACKFLOW PREVENTERS]

File Suffix

Manufacturer

P

odel

 BaCKFLOW PREVENTERS

WATTS

909

WATTS

File: M arne: |

Enforce Maming Standard?

[¥] Delete Source Wiew |

[_Frsh ][ concel |

.5 Jiw=w
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10 Equipment and Materials

3.1.3.2.2 No Equipment ID

If the document you are adding does not associate to an Equipment ID, go to the

Equipment Description field.
1. Fillin an 'Equipment Description'. File Suffix will automatically fill in.
2. Select the 'Manufacturer'(s) from the list. If the manufacturer is not in the list, contact

FIS support and we will add it.
. Fillin the 'Model' if applicable.
. Click 'Finish'.

~ W

FLUMEINL 57 T EM

E quiprnent ‘H

Equip. Deszcription .piping
File 5 uffix FIPING
anufacturer CHARLOTTE PIPE AM... CHARLOTTE PIFE AWD FOUMDRY

File M ame: |

Enfarce Maming Standard? Delete Source Wi |

| Fnish | [ concel |

© 2018 Michigan State University - Facilities Information Services



Adding an EAM file 11

4 Editing Properties

To change the metadata on a file:

1. Right click on the file.

2. Select 'Edit Properties'.

3. Make your changes (If the 'Equipment Description' is being changed, when you finish
typing, clear the 'File Suffix field, then click in the Equipment Description field and
click one of the arrow keys on your keyboard).

4. Click 'Finish'

5. Click 'Finish' again.

Open with

9 =r | Edit Properties
Copy Hyperlink to Clipboard

Edit Revision Level

k5] Build Report...

=¥ Send to Email Recipient...
S IU_ M _MES M MIES DV _| I g

oF e F 5| copy Ctrl=
[%]  Delete Ctrl+D

-] CP14110_EM_MECH_PLME_PUMP _{HOH)_
- T CP14110_SHOP_METAL_GEN_FABRICAT_ @
CP14110 EM METAL GEN FAERICAT A

Add to My Search Results

Equip. Description :piping system
File Suffix :F'IF'ING SYSTEM
M srmaaf anbuarar .!..l I ruatl NTTC OIDC Akl rUADI ATTE DIDC AKID OO IKIDDSY
i Finish Cancel ]
— = = = ™
.1) Move or Rename Document g

The changes that you have made will result
in renaming thiz document!

Press Finish to continue, or Cancel to return
to the Edit Properties dialog.

Cancel |

© 2018 Michigan State University - Facilities Information Services



12

Equipment and Materials

Modifying/Replacing Document Contents

To change the content of a file:
1. Select the file.
2. Create a 'Working Copy' by either...
a. Click the 'Create Working Copy' icon.
b. Or, right click and select 'Create Working Copy'.
3 Click 'OK'

]
A ijectArchnrﬁ Equipment and Materials - Bl

Vault Emt 2 E aols  Help
mm\

£ -

e

Mame
_#¥1 CP14110_SHOP_MECH_MECH_BIM_BIM__NV
| CP14110_SHOP_MECH_MECH_BIM_{HOH)_|
1 CP14110_SHOP_MECH_MECH_BIM_{HOH)_I
1 CP14110 Fi MECH PLMAB _PLIMP (HOH

ﬁ!_ CP14110_5SHOP_MECH_PLMB_PLUMBSY'S,

"

- openwutnmlw ,

2l devisie, . _o.el

| COLE IMEWY WE] S|

|. Create Working Copy {i

g Lopy

o

A You can enter a short comment in the document log.

4. Decision time:
o Modify the existing document by adding or removing pages.
o Replace the existing document with a new one.
R CP14110_SHOP_MECH_MECH_BIM_BIM__N
CP14110_SHOP_MECH_MECH_BIM_{HOH)_

"] CP14110_SHOP_MECH_MECH_BIM_{HOH)_
-] CP14110_EM_MECH_FLME_PUMFP_{HOH)_E

CP14110_EM_MECH_PLMB_PLUMBSYS_SA

© 2018 Michigan State University - Facilities Information Services



Modifying/Replacing Document Contents 13

5.1

Modify Document

To modify the document by adding or removing pages:

1. Double click to open the file in the native application (should be adobe acrobat, not

foxit).

2. Make your edits.
3. Make sure to run the OCR and Preflight tools to make the file a searchable pdf/a file

. for archives. Anytime a file is modified in anyway, this process has to be done.
a. If you don't know how to do this, see the 'Searchable PDF/A Files' training manual

in Meridian.

DILA I VLY IO R S

L L YU U e
FHP DUCTINSULATED UNDER 2D1I‘r|} 25de HEATING VENTILATION AND AC INSULA™ {
AL SONS 05T S TNEG STV
HEATING VENTILATION AND AC L AIR CON
o e e |
File Edit View Wmdow Help ®
[ open ‘@Create' ‘@._,@@H B ok B TP A|E Customize ~ |n‘
| Vs W |G = @[] 5 E Tools | Fill&Sign | Comment
[ D Page Thumbnails [ [¥] R ReridGiidds HOH} 130300 An_Built Drawings o
2 . —
: . —
t‘é A :LO s
A p | 4
| [Center steam head Z\l il
| between front of Temperature
lpench and opposite 6 sensor location
| | Jwall IML
&% \1\ U 5"8"
7! | |8 [ 7 :
7 —]
|
[ (12
| —g

—_

8'-4" 0C3
| — N

Z00140
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14 Equipment and Materials

4. Pre-flight - when prompted to save the file, don't change the location. Just click
'Save'. This will replace the file in Meridian.
5. Click "Yes' to replace the file in Meridian.
Save POF file

Savein: |, SHOP - | Q@ ¥ [ @

-~

MName Date modified

ke, 31 CP14110_EM_SPECCON_GEN_SPCLROOMS._... 2/22/2018 12:56 PM

Recent Places 51 p14110 SHOP_CONCRE_GEN_CASTCONC... 3/2/2018 9:00 AM
-1 31 CP14110_SHOP_ELEC_LIGHT_LIGHTING_(H...  2/26/2018 11:10 AM
_} 3 CP14110_SHOP_MECH_FIRE_FIRESUPRSN_(...  2/23/2018 12:20 PM
Desktop 3 CP14110_SHOP_MECH_PLMB_PLUMBSYS_D... 2/27/2018 8:46 AM
—_— 3 CP14110_SHOP_METAL_GEN_FABRICAT (H... 2/21/2018 7:58 AM

ﬁﬁ 3 CP14110_SHOP_SITE_EXT_PAVEMNT_BRICK... 3/1/2018 9:15 AM
Libraries 3 CP14110_SHOP_SITE_EXT_PAVEMNT_CONC... 3/5/2018 10:32 AM
1 CP14110_SHOP_WOOD_GEN_ARCHWOOD.... 2/15/2018 8:51 AM

oo U RN P ol Bt

File name: CP14110 SHOP MECH PLMB PLUMBSYS DELETE ME -

Save as type: [pdfﬁl&s

CP14110_SHOP_MECH_PLMB_PLUMBSYS_DELETE_ME_-_TRAING_MANUAL_2018-03-01.pdf

already exists,
O ==

Do you want to replace it?

© 2018 Michigan State University - Facilities Information Services



Modifying/Replacing Document Contents

6. Submit the working copy by either:
a. Select the file and click on the 'Submit Working Copy' icon.
b. Or, right click on the file and select 'Submit Working Copy'.

15

7. Enter a comment (optional) and click 'OK".

#. Project Archives - Equipment and Materials - BlueCiele Meridian Er

Vault Edit View Document Tools Help

AN =
d

-

CP14110_SHOP_MECH_MECH_BIM_BIM_METAL_DUCT_IN_QL
CP14110_SHOP_MECH_MECH_BIM_{HOH)_MEZZAMINE_LEVEL
CF‘H'I'ID SHOP_MECH_MECH_BIM_{HOH)_PLUMBING_COMNCOL
el PLME_FUMP_{HOH)_ELEVATOR_PIT_SLM
"F"I4'I'ID SHOP_ME( K _BIME BILIMBSYS NEIETE ME _ TOA

Open with Adobe Acrobat XI

r:P1411u_5H0P_M
CP14110_SHOP_ME(
CP14110_EM_MECH Open with
CP14110_EM_MECH
CP14110_SHOP_M =
CP14110_EM_META| ¥, Copy Hyperlink to Clipboard
CP14110_SHOP_ME]| g,
CP14110_SHOP_M
CP14110_WTY_M
CP14110_SHOP_M _ -
CP14110_EM_MET? B | Creste Working Co
CP14110_EM_METAJ &5} - Submit Working Copy
CP14110 SHOP MET

Print

Edit Properties

Edit Revision Level

™

[
]

Jﬁﬁﬁﬁﬁﬁﬁﬁﬁét

@ Submit Warking Copy

A You can enter a short com e document log.

added missing pages|

© 2018 Michigan State University - Facilities Information Services
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Equipment and Materials

5.2

Replace Document

To modify the document by replacing the entire existing document with a new version:

* Remember: Only add Searchable PDF/A files to the archive vaults. Ensure the

document is the correct format:

o If you scanned it using Kodak, your scanner should be set up to automatically create
these types of files (see the 'Kodak Capture Pro Software Set-up' instructions in

Meridian).

o If the file was created electronically, you will have to run the 'OCR' and 'Preflight' tools
in Adobe Acrobat (see the 'Searchable PDF/A Files' training manual in Meridian).
o Make sure you have Adobe Acrobat installed on your machine. Foxit will not work.

1. Drag the new file directly on top of the file in Meridian and let go of the mouse button.
2. Select 'Replace Document Content'.

I MERIDIAM » Mew folder > | #5

iat Xl - Print Burn »

-

MName

'@ Pages from SUB-0619 (HOH) 5

= CP14110_SHOP_MASONRY_GEN_STONE_S™

CP14110_SHOP_MASONRY_GEN_UNITMASE

Search Ne.. D CP14110_SHOP_MASONRY_GEN_STONE_S™
CP14110_SHOP_MASONRY_GEN_STONE_S™

0 @ CP14110_SHOP_MASONRY_GEN_STONE_S™

M_MECH_FLMB_FUMFP_{HOH)_ELcvaAu

C
As New Document

Replace Document Content o I
ot |
I Cancel |

© 2018 Michigan State University - Facilities Information Services



Modifying/Replacing Document Contents

3. Submit the working copy by either:
a. Select the file and click on the 'Submit Working Copy' icon.
b. Or, right click on the file and select 'Submit Working Copy'.
4. Enter a comment (optional) and click 'OK'.

#. Project Archives - Equipment and Materials - BlueCiele Meridian Er

Vault Edit View Document Tools Help

A= 5’
— d

-

CP14110_SHOP_MECH_MECH_BIM_BIM__METAL_DUCT_IN_QL
CP14110_SHOP_MECH_MECH_BIM_(HOH)_MEZZANINE_LEVEL
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CP14110_SHOP_ME(
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CP14110_SHOP_M .f Edit Properties
CP14110_EM_METAl ¥, Copy Hyperlink to Clipboard
CP14110_SHOP_ME| (g,
CP14110_SHOP_M
CP14110_WTY_M
CP14110_SHOP_M -
CP14110_EM_MET# Bl | Create Working Cop
CP14110_EM_META| 3| Submit Working Copy
CP14110 SHOP MET

- You can enter a short comment i
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ocument log.
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Deleting Files

* Only Meridian System Administrators have access to delete the files in the archive
vaults.

* If you need a file deleted, please use the 'Edit Properties' function and put 'DELETE
ME' or 'DELETE' in the equipment description.

* We will check every week or so and delete any files with this description.

* You can also email fissupport@ipf.msu.edu with the file name and we will go in and
delete the file.

] g

Mame & -
=] delete me
CP12038_OM_MECH_HVAC_FAN_DELETE_2017-05-30 pdf

CP14168_SHOP_MECH_PLMEB_PLUMBFIX_DELETE_2017-06-13 pdf
~TX] CP16340_0OM_MECH_PLMB_PLUMBFI¥_DELETE_2018-01-22 pdf ..
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